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[image: image1.jpg]Notice of Request for Additional Information or Material 
This form only applies to DAP applications made under a local planning scheme

Planning and Development (Local Planning Schemes) Regulations 2015
Deemed Provisions – Schedule 2, Clauses 65A and 65B

PART 1 – REQUEST FOR INFORMATION OR MATERIAL
	DAP Application Number
	

	Application Location
	

	Applicant Name
	

	Company (if applicable)
	

	Planning Officer Name
	

	Local Government
	

	Date LG issued request notice
	_____/_____/_____

	Timeframe for providing information or material

(minimum of 21 days from request notice including weekends)
	_____/_____/_____

	Request Notice
	 FORMCHECKBOX 
 (Please attach a copy of the written notice provided to the applicant)

	Provide a summary of what additional information or material has been requested
	

	Applicant Agreement
written approval to be attached to this request
(applicant approval must be provided within 7 days of request notice)
	 FORMCHECKBOX 
 Email       FORMCHECKBOX 
 Letter      

	Date request agreed by applicant

 
	_____/_____/_____


PART 1A – ADDITIONAL TIME TO PROVIDE INFORMATION OR MATERIAL 

	Amended date for providing information or material
	_____/_____/_____

	Agreement between responsible authority and applicant 

written approval to be attached to this request
	 FORMCHECKBOX 
 Email       FORMCHECKBOX 
 Letter      


PART 2 – REQUIRED INFORMATION OR MATERIAL PROVIDED
	Date further information is given to Local Government or the timeframe for providing the information or material expires (whichever occurs first)
	_____/_____/_____


Request Guidelines

The Local Government who made the ‘Request for Additional Information or Material’ must:

1. complete PART 1 of this form;

2. provide a copy of the Request Notice specifying the further information or material required, which clearly shows the date of issue;

3. provide a copy of applicant acceptance of request; and

4. provide this information to the DAP Executive Director within 3 days of acceptance by the applicant.

If the applicant advises that they need additional time to provide the additional information or material, and the Local Government supports this request, the Local Government must:

1. complete PART 1A of this form;

2. provide a copy of the Applicant Notice specifying amended due date; and

3. provide this information to the DAP Executive Director within 3 days of the new date being agreed.

Upon receipt of the further information or material requested, the Local Government must:
1. complete PART 2 of this form;

2. provide a copy of the further information or material submitted by the applicant; and
3. provide this information to the DAP Executive Director within 7 days of the information being provided by the applicant.
Alternatively, if the applicant does not provide the further information or material by the due date, as amended, and the local government will proceed to complete their assessment based on the existing information, the Local Government must:

1. complete PART 2 of this form; and

2. provide this form to the DAP Executive Director within 3 days.
Once all parts of this form have been completed and provided to the DAP Executive Director the revised Responsible Authority Report due date will be advised by the DAP Secretariat.
‘Stop the Clock’ Guidelines

In accordance with Clause 65B of the deemed provisions, the period from:

a) the day the applicant agrees to provide the additional information or material; and 
b) the earlier of:

i. the day the applicant gives the information specified in the request to the local government provided; or

ii. the last day of the period stated in the request notice, as amended.

is not to be counted for the purposes of determining when the application for development approval must be determined.
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