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Section 1: Disclosing Member details 

Full Name: 

Section 2: Board/Committee agenda details 

Name of 
Board/Committee Date 

Report 
title 

Item 
No 

Section 3: Nature of the interest under consideration 
Do you have any private interest in a matter which may place you in conflict with your public duties? If so, please describe the 
interest and select the type of interest below.

Please provide a 
brief description of 

the interest: 

Type of interest: 

Section 4: Board/Committee Member declaration 

Signature*: Date: 

Section 5: Definitions of types of interest 
In accordance with section 54 of the of the Western Australian Planning Commission Meeting Procedures: 

“Direct Pecuniary Interest” means a relevant person’s interest in a matter where it is reasonable to expect that the 
matter if dealt with by the Board or a Committee, or an employee in a particular way, will result in a financial gain, 
loss, benefit or detriment for the person;  

“Indirect Pecuniary Interest” means a relevant person’s interest in a matter where a financial relationship exists 
between that person and another person who requires a Board or Committee decision in relation to the matter. 

“Proximity Interest” means a relevant person’s interest in a matter if the matter concerns - 
i. a proposed change to a planning scheme affecting land that adjoins the person’s land;
ii. a proposed change to the zoning or use of land that adjoins the person’s land; or
iii. a proposed development, maintenance or management of the land or of services or facilities on the land that

adjoins the person’s land.

“Impartiality Interest” means an interest that could, or could reasonably be perceived to, adversely affect the 
impartiality of the member having the interest and includes an interest arising from kinship, friendship, partnership or 
membership of an association or an association with any decision-making process relating to a matter for discussion 
before the Board or a Committee. 

WAPC Disclosure of Interest:  Impartiality, Pecuniary and Proximity

Prior to completing this form, please ensure you have read and understand the relevant sections of the 
WAPC Governance Manual.

I acknowledge that I have read the WAPC Governance Manual, and if applicable, sought appropriate advice and 
guidance regarding this matter.

*Form may need to be saved to the desktop for signature block to function 


	Member Induction Package 2024 - Final
	7.0 Final - V1.2  WAPC - Board Induction Package
	1. About the WAPC
	2. Functions of the WAPC
	3. Commission Structure and Administration
	3.1 Commission Relationships and Structure
	3.2 WAPC Committees
	3.2.1 Statutory Planning Committee (SPC)
	3.2.2 Swan Valley Statutory Planning Committee (SVSPC)
	3.2.3 Executive, Finance and Property Committee (EFPC)
	3.2.4 State Design Review Panel (SDRP)

	3.3 Member representation
	3.4 Email addresses
	3.5 Access
	3.6 Remuneration

	4. Roles and Responsibilities
	4.1 Board and Committee Members
	4.2 Commission Support Team

	5. Key Personnel
	5.1 Commission Support
	5.2 DPLH Below is a list of DPLH key personnel:

	6. Meeting Administration
	6.1 Pre-meeting briefings
	6.2 Attendance and Leave of Absences
	6.3 Agenda and Minutes management
	6.6 Meeting Proceedings

	7. Attachments
	7.1 WAPC Member Induction Checklist
	7.2 WAPC Onboarding Questionnaire
	7.3 Code of Conduct [Draft] and Acknowledgement Slip
	7.4 Commissioner’s Instruction 40 – Ethical Foundations
	7.5 WAPC Meeting Calendar (July – December 2024)
	7.6 WAPC Strategic Plan 2022-2025
	7.7 WAPC Annual Report 2022-2023
	7.8 WAPC Meeting Procedures [Draft]
	7.9 WAPC Board Charter [Draft]
	7.10 Committee Terms of References (TOR)
	7.10.1 TOR - Executive, Finance and Property Committee
	7.10.2 TOR - Statutory Planning Committee
	7.10.3 TOR – Swan Valley Statutory Planning Committee
	7.10.4 TOR – State Design Review Panel

	7.11 WAPC Disclosure of Interest Form
	7.12 WAPC Disclosure of Interest Form (Contact with a Lobbyist)
	7.13 Gifts, Benefits and Hospitality Declaration Form
	7.14 eScribe Quick Guide


	7.1 FINAL - V1.2 WAPC - Board Induction Checklist
	7.2 QR for Questionnaire
	7.3 WAPC Code of Conduct - Acknowledgment Slip
	7.3.1 A4 Revised WAPC Code of Conduct 2024 (Draft)
	WAPC CODE OF CONDUCT
	1. Personal Behaviour
	2. Communication and Official Information
	3. Communication and Public Comment
	4. Fraudulent or Corrupt Behaviour
	5. Use of Public Resources
	6. Incurring Expenses
	7. Travel and Accommodation
	8. Engaging Consultants or Contractors
	9. Recording Keeping and Use of Information
	10. Security of Information
	11. Freedom of Information
	12. Conflicts of Interest and Gifts and Benefits
	12.1 Conflicts of Interest
	12.2 Gifts and Benefits
	12.3 Private Interests
	12.4 Competing Interests

	13. Reporting Suspected Breaches of the Code


	7.4 Commissioner's Instruction 40 - Public Sector Code of Ethics
	7.5 2024-wapc-and-committees-meeting-dates-july-to-december (1)
	Calendar
	Meeting Dates

	7.6 Strat plan
	7.7 wapc-annual-report-2022-23 (2)
	Contents
	Exec Summary
	Year review
	CoastWA
	Sponsorship
	Board
	Disclosures
	KPIs
	Page 8
	Page 10
	Page 12
	Page 14
	Page 18
	Page 20
	Page 22
	Page 24
	Page 26
	Page 32
	Page 36
	Finance

	7.8 Meeting Procedures
	WAPC MEETING PROCEDURES
	Preamble
	1. Preliminary
	1.1 Title
	1.2 Application and intent
	1.3 Interpretation

	2. Meetings
	2.1 Ordinary and special Board meetings
	2.2 Ordinary and special Committee meetings
	2.3 How ordinary and special meetings are convened
	2.4 Who presides at Board meetings
	2.5 Who presides at Committee meetings

	3. Quorum
	3.1 Quorum for meetings
	3.2 Quorum to be present
	3.3 Remote attendance
	3.4 Loss of quorum during a meeting
	3.5 Names to be recorded

	4. Business of a Meeting
	4.1 Business to be specified in agenda
	4.2 Withdrawal of Reports
	4.3 Meeting to proceed to business
	4.4 Order of business
	4.5 Leave of absence
	4.6 Declaration of due consideration
	4.7 Confirmation of minutes
	4.8 Announcements by the Chairperson of the Board or Committee
	4.9 Deputations and Presentations
	4.10 Closure of a meeting to consider confidential items
	4.11  Motions of which previous notice has been given
	4.12 Urgent or other business
	4.13 Conclusion and Closure

	5. Disclosure of interests
	5.1 Terms used in this part
	5.2  When a Member has an interest
	5.3  Disclosure of Members’ direct and indirect pecuniary interests
	5.4  Disclosure of Members’ proximity interests
	5.5 Invitation to return to provide information
	5.6 Disclosure by Board members who are observers at Committee meetings
	5.7 Disclosure of impartiality interests
	5.8 Disclosure of representations
	5.9 Ongoing disclosure required

	6. Questions by Members
	7. Conduct of Members
	7.1 Obligations of Members
	7.2 Members not to interrupt
	7.3 No adverse reflection on decision
	7.4 Offensive language
	7.5 Direction to withdraw
	7.6 Members who wish to speak
	7.7 Priority of speaking
	7.8 The Chairperson may take part in debates
	7.9 Relevance
	7.10 Re-opening discussion on decisions

	8. Preserving Order
	8.1 Chairperson to preserve Order
	8.2 Points of Order
	8.3 Procedures on a point of Order
	8.4 Continued breach of order
	8.5 Chairperson may adjourn meeting

	9. Substantive Motions and Amendments
	9.1 Adoption of recommendations En-bloc
	9.1 Motions
	9.2 Motions to be seconded
	9.3 Unopposed motions
	9.4 One substantive motion at a time
	9.1 Order of call in debate
	9.2 Limit of debate
	9.1 Member may require motion to be read
	9.2 Amendments
	9.3 Substantive resolution
	9.4 Withdrawing motions
	9.5 Withdrawal of motion and amendments
	9.6 Limitation of withdrawal

	10. Revocation Motions
	10.1 Requirements to revoke or change decisions
	10.2 Revocation Motion at the same meeting – procedures
	10.3 Revocation Motion after meeting – procedures
	10.4 Implementation of a decision

	11. Procedural Motions
	11.1 Permissible procedural motions
	11.2 Who may move
	11.3 Procedural motions - right of reply on Substantive Motion
	11.1 The motion be deferred - effect of motion
	11.2 The meeting now adjourn - effect of motion
	11.3 The motion be now put - effect of motion
	11.4 Member to be no longer heard – effect of motion
	11.5 Item be referred back to Board or Committee - effect of motion

	12. Voting
	12.1 Voting
	12.2 Motion – when put
	12.3 Method of taking vote
	12.4 Resolution outside Board and committee meeting
	12.5 Reasons for Decisions

	13. Minutes
	13.1 Content of Minutes
	13.2 Publication of Unconfirmed Minutes

	14. Public access to agendas, minutes and meetings
	14.1 Public attendance at Board or Committee meetings
	14.3 Public access to Minutes
	14.4 Recording of meetings
	14.5 Confidentiality of information withheld

	15. Non-Member attendance at meetings
	15.1 Board Member attendance at Committee meetings as an observer
	15.2 Invited attendance at Board or Committee meetings as an observer

	16. Prevention of disturbance
	17. Administrative matters
	17.1 Chairperson of the Board or Committee to ensure compliance
	17.2 Suspension of Meeting Procedures
	17.3 Cases not provided for in Meeting Procedures
	17.4 Breach of Meeting Procedures



	7.9  Revised WAPC Board Charter 2024 (Draft)
	1 Introduction
	1.1. Defined Terms

	2. Roles and responsibilities
	2.1 Minister for Planning
	2.2 WAPC Board
	2.3 Chairperson of the Board
	2.3 Board Members
	2.4 Board Secretary
	2.5 Department of Planning Lands and Heritage

	3. Board membership and structure
	3.1 Selection Criteria and Process
	3.2 Terms of Appointment
	3.3 Periodic Skills Evaluation
	3.4 Committees

	Skills and Qualities, required in all board members
	Desirable Skills, Qualities and Experience, to be sought across board membership
	4. Functional processes
	4.1 Governance
	4.2 Technical functions
	4.4 Delegations
	4.5 Execution of Documents

	5. Conduct and Evaluation
	5.1 Code of Ethics
	5.2 Code of Conduct
	5.4 Conflict of Interests and Disclosure
	5.5 Bias
	5.6 Gifts, Benefits and Hospitality
	5.7 Financial Disclosure
	5.7.1 Primary Returns
	5.7.2 Annual Returns
	5.7.3 Related Party Disclosures (AASB 124)

	5.8 Training
	5.8 Board Evaluation

	6. Administration
	6.1 Meeting schedule
	6.2 Meeting attendance and quorum
	6.3 Meeting procedures
	6.4 Public participation in meetings
	6.5 Legal advice
	6.6 Insurance
	6.7  Member Remuneration and expenses

	References and Links

	7.10.1 - 20240701 EFPC Terms of Reference 2024 Approved
	7.10.2 - 20240701  SPC Terms of Reference 2024 Approved
	7.10.3 - 20240701 SVSPC Terms of Reference 2024 Approved
	7.10.4 - 20240701 SDRP Terms of Reference 2024 Approved
	7.11 WAPC Disclosure of Interest Form -Impartiality, Pecuniary and Proximity -Updated 19 June 2024
	Full Name:
	Name of Board/Committee
	Date
	Click or tap here to enter text.
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	Report title
	Type of interest: 
	/
	Date:
	Signature:
	☐ I acknowledge that I have read the WAPC Governance Manual, and if applicable, sought appropriate advice and guidance regarding this matter.
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	Was the lobbyist making contact on behalf of a third-party client:
	I have read the WAPC Governance Guide, and if applicable, sought appropriate advice and guidance regarding this matter.
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	Signature:
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	 Gift(s) or Benefit                  Event / Hospitality
	     
	     
	     
	     
	Nature of relationship between you and the organisation and/or person making the offer
	Describe the gift giver or donor's relationship with the Western Australian Planning Commission
	 Yes
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